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Mission Statement 

We will provide a safe, standards-based learning environment that ensures a growth mindset so 

all students reach their learning potential. 

 

Vision Statement 

In partnership with stakeholders we will provide a learning experience that enables each student to 

reach their academic potential while they continuously work to become successful citizens in a 

global society. 
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Brandi James, Assistant principal 

 



 

Dear Parent/Guardians: 

 



 

    

http://diamondlakes.rcboe.org/


 

SCHOOL HOURS  

Student breakfast  7:50 A.M. ² 8:00 A.M. 

Student school day        8:00 A.M. ² 3:15 P.M. 

Teacher work day  7:45 A.M. ² 4:00 P.M. 

 

All students will enter through the cafeteria from 7:50 to 8:00. Breakfast servi



 

Thank you in advance for your assistance in helping us to provide the safest environment for students. 

  

PARKING 

When visiting Diamond Lakes during the school day, please park in the spaces provided in our front parking lot. 

Please use the loading and unloading lanes at the lunchroom side of the building for picking up and dropping off 

your child. Please do not park in these lanes.  Do not ask your child to come across the parking lot unsupervised

http://www.richmond.k12.ga.us/transportation/addressinput.asp


 

IDENTIFICATION OF NEW STUDENTS 

If your child is new to Diamond Lakes, please see that he/she has necessary information pinned on or with him/her 

including name, address, phone number, and bus number for the first two weeks of school until we know him/her 

well.  All young students will have a tag with this information provided by their teacher.  Please be certain the tag 

is returned each day. 

 

TRANSFERS  

Should it become necessary for your child to transfer to another school during the school year, please notify your 

teacher or school secretary 24 hours in advance so we may help make your transfer speedy and efficient. Library 

books and textbooks must be returned and any debt must be settled before withdrawal is complete. 

 

ATTENDANCE 

Students who are absent from school are expected to bring a written excuse for the absence their first day back at 

school.  An absence is either excused or unexcused and will be governed in accordance with the laws of the State 

of Georgia, rules and regulations of the State Department of Education and local policy. Lawful excuses include 

personal illness of a student, family death and funeral, medical or dental appointments that cannot be scheduled 

outside school hours, attendance of non-school activities or functions authorized by the superintendent or his 

GHVLJQHH�� VSHFLDO� DQG� UHFRJQL]HG� UHOLJLRXV� KROLGD\V� REVHUYHG� E\� WKH� VWXGHQW·V� IDLWK�� PDQGDWH� RU� RUGHU� RI�

government agency, or extreme circumstances that cannot be resolved outside school hours: parent or guardian 

must request and receive approval from the principal or his designated representative. Any absence not covered 

in the previous, shall be declared unexcused. It is the policy of the Richmond County Board of Education that no 

unexcused absences are allowed. If parents keep their child out for other reasons, such absence shall be deemed 

unlawful and therefore unexcused.  Any student who is absent due to suspension will have the opportunity to make 

up work within one week after returning to school��,W�LV�WKH�VWXGHQW·s responsibility to ask for missed assignments 

on all occasions. For any absence beyond five (5), the parent will EH�UHTXLUHG�WR�SURYLGH�D�SK\VLFLDQ·V�QRWH�RU�RWKHU�

excuse from an acceptable or official third party justifying the absence. 

 

TRUANT 

For purposes of reporting truancy, truant is defined as any child who has more than five days of unexcused 

absences during the academic year. 

 

TARDINESS 

A student is tardy when he or she enters the classroom after 8:15. When arriving late, students are required to 



 

be counted tardy and may not be eligible for perfect attendance. 

 

If it becomes necessary for you to pick up your child early, come to the office to sign him/her out for the day 

before 2:15. You may also send in your written permission naming the adult you wish to authorize to pick up your 

child. Include a telephone number where you can be reached. As a general rule, students should remain in school 

until 3:15 dismissal. Teachers are not allowed to dismiss students who have not been signed out by the office 



 

C: 79 - 75 

D: 74 - 70 

F:  69 ² 0 

 

Kindergarten-3
rd

 grade follow the RCSS Grading Rubric 

 1 means that skill has not been demonstrated at all 

 2 shows the student is beginning to develop that skill 

 3 is where you want to be- demonstrating that skill consistently 

 4 is extraordinary and not often attained- student is working beyond expectation 

 

 

HONOR ROLL 

Diamond Lakes Elementary follows the RCSS guidelines for recognizing honor roll students.   
It is the policy of the Richmond County Board of Education to recognize the academic achievement of 4

th
 and 5

th
 

grade students in the following categories annually according to the criteria and conditions hereafter set forth.  

 

Academic Honors 

• Distinguished Scholars  

&ULWHULD�PHW�ILUVW�WKURXJK�WKLUG�JUDGLQJ�SHULRG��´$µ�LQ�HDFK�VXEMHFW��LQFOXGLQJ�FRQGXFW�� 

• $OO�´$µ�$FDGHPLF�$FKLHYHPHQW�+RQRU�5ROO� 

&ULWHULD�PHW�ILUVW�WKURXJK�WKLUG�JUDGLQJ�SHULRG�´$µ�LQ�HDFK�VXEMHFW�ZLWK�WKH�H[FHSWLRQ�RI�FRQGXFW� 

•  $OO�´$�%µ�$FDGHPLF�$FKLHYHPHQW�+RQRU�5ROO� 

&ULWHULD�PHW�ILUVW�WKURXJK�WKLUG�JUDGLQJ�SHULRG��´$µ�RU�´%µ�LQ�HDFK�VXEMHFW�ZLWK�WKH�H[FHSWLRQ�RI�FRQGXFW�� 

 

HONORS PROGRAMS 

We offer a variety of Honors Programs at Diamond Lakes. For those programs held during the school day, only 

those students in the grade being honored should attend.  Friends and relatives are not to be taken out of another 

class to watch a different JUDGH�OHYHO·V�SURJUDP� 

 

� Pre K and Kindergarten programs are held during the school day and all students are recognized. 

� 1
st
-3

rd
 grades combine for an evening program, recognizing growth, excellent character, and perfect 

attendance. 

� 4
th
 and 5

th
 grades have individual evening programs and add academic honors to the recognition list. 

� 1
st
-5

th
 grade parents- if your child is receiving an award, you will receive a special invitation to the program. 

 

GIFTED PROGRAM 

Richmond County provides programs for all qualifying students in grades K-12 who exhibit superior performance, 

have 



 

take fast-food purchases in the original containers into the lunchroom. Students bringing their lunch may purchase 

milk.  

 

A $20.00 charge will be made for each check returned. Checks will not be accepted after a returned check. (This 

pertains to all
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Introduction 
 

 

 
 

Dear Parents/Guardians, 

 
We are excited to begin the 2021-2022 school year with a fresh start and an optimistic attitude! 

At Diamond Lakes, we strive to ensure that your child has a positive safe experience every day



 

What is PBS? 
PBS(Positive Behavior  and Supports) is an organized, data-driven system of intervention , 

strategies, and supports that positively impact school-wide and individualized behavior planning.  

PBS 

and



 

What is a systems approach in school-wide PBS?  

An organization is a group of individuals who behave together to achieve a common goal. Systems 

are needed to support the collective use of best practices by individuals within the organization. The 

school-wide PBS framework emphasizes the creation of systems that support the adoption and 

durable implementation of evidence-based practices and procedures, and fit within on-going school 

reform efforts. An interactive approach that includes opportunities to correct and improve four key 

elements is used in school-wide PBS focusing on: 1) Outcomes, 2) Data, 3) Practices, and 4) Systems. 

The diagram below illustrates how these key elements work together to build a sustainable system:  

  

◦Outcomes: academic and behavior targets that are endorsed and emphasized by students, families, 

and educators. (What is important to each particular learning community?)  

◦Practices: interventions and strategies that are evidence based. (How will you reach the goals?)   

◦Data: information that is used to identify status, need for change, and effects of interventions. (What 

data will you use to support your success or barriers?)   

◦Systems: supports that are needed to enable the accurate and durable implementation of the 

practices of PBS. (What durable systems can be implemented that will sustain this over the long 

haul?)   

  

 

 

 



 

Team Information 

Purpose Statement:  The mission of the Diamond Lakes Elementary PBS team is to foster and promote a safe, 

positive, and respectful school environment while being committed to proactively teaching students appropriate 

behaviors essential to valuing self, others, and learning.  

PBS Team  

Administration : Coach: 

Team Leader: 

Data Analyst: Counselor :  

Recorder/Timekeeper:  

Parent: 

 
Meeting Dates 2021-2022 

*all meetings are from 3:30-4:15 

 

School-wide Behavior Plan 

Effective teachers spend more time promoting responsible behavior than responding to irresponsible behavior.   

  

Effective teachers recognize that misbehaviors, especially chronic, occur for a reason and take that into account when 

determining how to respond to the misbehavior.  

 

School-wide level 

Diamond Dollars and Class Dojo is a classroom management tool used school-

wide by all staff members. Attached are the feedback symbols for the school year. 

Teacher will be required to have the symbols and points for consistency and share 

their classes with ALL other staff members (i.e. counselor, instructional coach, 

cafeteria staff, specials area staff). Teachers may opt to use the Diamond Dollar 

system rather than Dojo to collect behavioral points and they will communicate how 

this information will be shared with you. 

 

Classroom Behavior System 

Teachers are expected to maintain a well-managed classroom environment that is conducive 

to learning.  Each teacher is responsible for establishing and communicating the class 

procedures and expectations to their students and guardians during the first week of school 

and modeling/reminding throughout the year 





 

¶ How do I want my plan to look? 

o Steps 

o Clip chart 

o Individual behavior cards on the desk 

o A points program 

o PBS classroom chart 

o Dojo 

o Diamond Dollars ( if COVID appropriate) 

 

Level 1 Positive Interactions 

 

Level 1 positive interactions are non-contingent upon other behaviors. Our interactions should model the 

Respectful, Responsible, Safe Expectation for our students. 

 

Sample Behaviors Possible Interactions 

¶ -No behaviors necessary. These are non- 

contingent upon behaviors 

¶ Great students in the hall or at the door 

¶ Ask students how they are doing 

¶ Shake hands 

¶ Offer high-fives 

¶ Pat the student on the back 

¶ Give Dojo points 

¶ Other forms of non-contingent positive 

interactions 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Level 1 Behavior Issues 
 



 

Level 1 Infractions are minor misbehaviors that can be corrected by reminding students of school-wide expectations 

using positive language. (ex. ´3OHDVH ZDON�µ ² when student is running) 

 

These behaviors can adequately be corrected by the observing staff member in the setting. A staff member 

observing Level 1 infraction should not expect any other staff member to take additional action and should be 

addressed through classroom management system. 
 

Sample Behaviors Possible Interventions 

Including, but no limited to: 

¶ Excessive talking 

¶ Talking out 

¶ Inappropriate voice level 

¶ Out of seat 

¶ Head down 

¶ No materials 

¶ Off task 

¶ Inappropriate tone of voice 

¶ Singing/humming/making noises 

¶ Not following 

 



 

 

Level 2 Behavior Issues 

 

Level 2 positive interactions may be contingent on some act



 

Level 3 Behavior Issues 

 

Level 3 positive interactions may be contingent on some act by the student, but are sustained over time. Students 

demonstrate the school-wide expectations consistently and are rewarded for sustaining it. 

 

Sample Behaviors Possible Interactions 

¶ Consistently performing well in class 

¶ Sustaining positive behavior and efforts 

¶ Perfect attendance 

¶ Maintaining positive relationships with peers and 

adults 

¶ Team reward 

¶ Teacher reward 

¶ Honor roll incentives 

¶ Perfect attendance award 

¶ Student of the Month award 

¶ Other forms of recognition 

¶ Dojo points 

¶ Gem Referral 
 

Level 3 Behavior Issues 
 

Level 3 Infractions are illegal, immediate harm to self or others and/or direct defiance of authority 
 

These behaviors are serious misbehaviors that require immediate administrative involvement and written 

documentation. 
 
 

Sample Behaviors Possible Interventions 

   





Acknowledgement Systems 
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